@) i

Concurrent Enrollment Process and Guide

STEP 1: Students speak with their high school counselor about programs of interest and availability
within the student’s schedule to take courses.
® Explore and review courses within the desired program by using the current course

catalog or by using the program pages on our website.

STEP 2: Counselor completes the Concurrent Enroliment Student Interest Form
® Your student interest submission will be pushed to a shared spreadsheet between the
Concurrent Enrollment Outreach Coordinator and counselors for your specific school.
e You will be able to see the progress of a student’s admissions within that spreadsheet.
o If you do not have access to the spreadsheet please reach out to

concurrent.enrollment@emilygriffith.edu.

STEP 3: Students need to apply for admissions to Emily Griffith Technical College: Application Link
e Student application is free!
e |[f students are interested in more than one program email
concurrent.enrollment@emilyagriffithe and the second program can be added to their
application.

STEP 4: All students must Meet Program Requirements
e Students can use MAP, ACT, SAT, or Accuplacer test scores
e CE or DE course in English/Math with a C or higher OR
e Ability to meet program requirements using EdReady Learning Path

o IMPORTANT: Students need to enter their full name and email address that
matches the information provided on their Emily Griffith admissions application.

o Enter the Key Codes associated with the program (found on the EGTC EdReady
Learning Path website) for which you are applying.

o Take the initial diagnostic and complete your individualized learning path.

o Once the student demonstrates that they have met the program’s target score,
they will receive a confirmation email from EdReady showing the completion for
the chosen path.

e The counselor or the student can upload documentation to show test scores and results

to the Concurrent Enrollment Application Requirements Dropbox.

STEP 5: Complete a Concurrent Enrolilment Agreement
e Required for application to be approved.
e Signed by student, parent/guardian, HS counselor/administrator and Emily Griffith
Concurrent Enrollment Outreach Coordinator.
® Current Concurrent Enrollment Agreement will be found on the Concurrent Enrollment
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https://www.emilygriffith.edu/wp-content/uploads/2023/06/Emily-Griffith-Catalog-Final_20232024.pdf
https://www.emilygriffith.edu/wp-content/uploads/2023/06/Emily-Griffith-Catalog-Final_20232024.pdf
https://www.emilygriffith.edu/programs/
https://docs.google.com/forms/d/e/1FAIpQLSd2hECin7KnihklA97fLxcuXu0t8e6ScptBRpY4iW3OQLzG7Q/viewform
mailto:concurrent.enrollment@emilygriffith.edu
https://my.emilygriffith.edu/ICS/Admissions/Admissions_Homepage.jnz?portlet=Apply_Online&screen=Begin%2f%2f0a92c2cc-ad57-4efb-bfa9-4069e67ba09c&screenType=next&_ga=2.10079477.190744358.1674833291-827919841.1659365595tForm?h=O6D1P
https://www.emilygriffith.edu/wp-content/uploads/2023/09/Simplified-Document-for-Concurrent-Enrollment-Students.pdf
https://www.emilygriffith.edu/ed-ready-learning-path/
https://www.emilygriffith.edu/ed-ready-learning-path/
https://www.emilygriffith.edu/ed-ready-learning-path/
https://next.egtc.app/s/6dpRtMnxZ3ZHdo6
https://www.emilygriffith.edu/concurrent-enrollment-high-school-counselors/
https://next.egtc.app/s/6dpRtMnxZ3ZHdo6
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STEPS #1-5 need to be completed in order for an application to be approved in order to move
forward with Program Registration.

STEP 6: Student Registration Request
® Once steps 1-5 are completed and documentation processed the student's
application will be approved.
® A Registration Request Form Link will be sent to the student's email address
provided in the application with instructions.
e Students will have the opportunity to select the cohort that was agreed upon during
advisement.

o Submission of registration request form does not guarantee admission into a
cohort. We serve students on a first come, first served basis with
registration.

® The Concurrent Enrollment Outreach Coordinator will follow up with students
regarding whether their registration has been accepted or provide guidance on their
waitlist status.
o This process is manual; please be patient. It could take up to 4 days to
receive communication.
o If astudent is waitlisted they can request a new cohort via the registration
link for their desired program.
If the desired cohort does not appear on the registration request form, either the
waitlist is closed or the cohort is not being offered for that term.

STEP 7: Once registered, a student will receive a Welcome email and will need to schedule a
mandatory meeting.
e This meeting is to provide students with instant support to being successful in their
program. In the meeting the following will be discussed:

o Course schedule
Program checklist
Academic resources
Support services
FERPA form

Transportation
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STEP 8: Students begin their courses! “Welcome to Emily Griffith Technical College”
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